Snapshots

Guidelines For Submitting Photos And News

PowerPoint Presentation Script
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Sending The Right Image

Every issue of Legion Magazine showcases the activities of individual Legion branches in their communities. Whether donating to charitable causes or keeping the spirit of remembrance alive, the branch is often central to the welfare of the community. The magazine publishes hundreds of photos of these activities each year. It is not difficult to show your branch and its accomplishments in the magazine, but in order to be fair to all branches, the magazine will publish two photos from each branch or ladies auxiliary, regardless of branch size or location.
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Branch News Guidelines

But to get those Snapshots into the magazine, they must meet the simple guidelines outlined in the booklet Branch News Guidelines. The most recent edition was updated in June 2008.
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Events

Events which make good Snapshots are branch contributions to the community such as

•
Donations to hospitals and recreation centres

•
Involvement in youth programs, such as cadets, junior hockey

•
Legion youth programs, such as the literary and poster contests

•
Erection or refurbishment of a cenotaph

•
Special events, such as parades

Much what you can do to take a good photo be done before you aim your camera.
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Keep It Simple

Keep photos simple. Keep the number of people in a photo to a minimum. Don’t have a bursary recipient being congratulated by five members of the executive.

Think of your caption. If two members of the branch are making a presentation to three people, put the branch members on the left and the recipients on the right.

Photos sent to the magazine should be well focused colour or black and white prints or electronic images. While some photos may be published in colour, the majority will be in black and white.
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What We Don’t Want

Magazine-quality photos need to contain continuous tone. Images that have already been printed contain a dot pattern which cannot be scanned by the magazine staff. Do not send:

•
Photocopies

•
Polaroid Photos

•
Photos screened by another publication

•
Laser prints

•
Prints from a home scanner or printer

Slide #6:

Proper Legion Dress

If Legion dress is worn, attention should be paid to how it is worn. Are the medals in the right place? Is the Legion beret worn correctly?

Slide #7:

Undesirable Background

Undesirable background is rarely so blatant, but plants, flagpoles, murals and other objects can produce bizarre effects.
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Floating Head

Look for good contrast between subject and background. Remember that a red background will reproduce as black in a black and white reproduction. Eliminate nasty shadows by angling the camera’s flash unit toward a white ceiling or wall. This is called “bouncing” the flash. Do not shoot a subject in dark clothes, such as the Legion uniform, against a dark wall. This will create a “floating head” effect.
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Focus

Keep photos in focus. The out-of-focus model is in contrast to the writing on the sign in the background which is sharp and clear. An f/16 small aperture setting on the camera will give more depth of field than a wide f/2 aperture. When using a camera with automatic focusing, be sure your subject is in the middle of the viewfinder when the camera sets the focus. It is also important to stand within the shooting distance recommended by the manufacturer.
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Electronic Submissions

The Snapshots section accepts electronic photos submitted by e-mail to the command correspondent, provided that the correspondent has an e-mail address.

Submitted photos must have a minimum resolution of 1,350 pixels in width, or 4.5 inches. Final resolution must be 300 dots per inch or greater. Set the image quality on your digital camera to the appropriate size. In this case, the Medium setting (M) or Large (L) setting would meet our minimum requirements. The settings guide can be found in your camera manual. Photos shot at a lower resolution cannot be resized to a higher resolution in order to meet the magazine’s requirements. All files should be saved as JPEGs.
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Captions

Be sure to name everyone in your photo unless it is a large crowd shot. Check the spelling of everyone’s name and include either a first name or two initials.

Generally, we prefer people to be identified from left to right but that can change based on the composition of the photograph. Include titles and/or positions in the Legion or organization they represent.

Attempt to answer the five Ws and one H: Who, What, When, Where, Why and How.
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Submitting To The Magazine

Information should be attached to the photo. Do not write on the back of the photo with a ballpoint pen as this cracks and mars the photo surface. Avoid sticking tape on the surface of a photo. Do not use paper-clips as they can fall off or scratch the photo surface. A small loop of tape on the back of a photo is enough to secure it to the paper along with the caption.

Your next step is to send the photo to your command correspondent. The correspondent’s name and address is listed on the first page of the Snapshots section in every issue of Legion Magazine.

Look for your photos in the next issue.

Slide #13:

Thank You.

